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Attachment C 
 

Navy Supply Corps Foundation Ethics Guidelines 
 
     To ensure we all operate from consistent guidance, any Chapter hosting an event or 
providing a service to the Supply Corps active duty community must keep in mind the 
need to staff its efforts with the associated command if the Chapter is offering a gift to 
uniformed personnel or their families.  Additionally, the Chapter and its members should 
remain at all times mindful to perceived appearances and favoritism.  Lastly, it is 
unlawful to use official Navy copyrighted material (command logos or command brands) 
in NSCF or Chapter documentation.  This guidance is not intended to deter from our 
well-intended efforts, but instead is provided to ensure we operate transparently and 
openly and work within the Navy’s regulations regarding Non-Federal Entities (non-
profits).  
 

Key Principles 
 Do not use Government property for other than authorized purposes. 

 Do not use public office for private gain. 

 Do not give preferential treatment to any private organization or individual. 

 Do not participate in official matters that conflict with personal interests.  
 

Specific Prohibitions 
 Do not give the impression the US Government or US Navy is endorsing the 

Foundation or your chapter. 

 Do not give the impression that the Foundation or your chapter is endorsing any 
corporation or individual. 

 Do not use official Navy, government or corporate logos in your communications. 

 Do not use your position or rank to unduly influence the actions of your members. 

 Do not use your position as an officer of the Chapter for personal gain or the 
appearance of personal gain.  

 Do not disburse or donate Chapter funds to other non-profit organizations unless 
that entity’s mission is directly aligned to and complements with the NSCF 
mission. 

 

Email 
 Use Foundation (xxx@usnscf.com) email as normal and typical communication 

conduit for Chapter business, NOT government email.  

 Sign emails with your position as a Chapter officer NOT your military rank.  
 

Social Media 
 Ensure that all items posted present the Foundation, your Chapter and the Navy 

in the best light, including NOT glamorizing alcohol use.  
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Use of Government Resource 

 Do NOT print out Chapter events (programs, flyers, etc.) on governmental 
printers. 

 Chapter meeting and events should occur after normal working hours and 
outside of governmental or federal property.  

 
Formal Activities (Balls, All Calls, etc.) 

 Events attended in military uniform must avoid the appearance of Navy 
endorsement.  Flag officer participation should be reviewed by the command 
JAG/OGC. 

 Program location, seating arrangements, guest lists (including attendance by 
contractors) and any gifts being given (including gratis tickets) must be reviewed 
and approved by the command JAG/OGC. 

 Do NOT use NAVSUP, or USN logos with any program, email or social media 
post.  Use the Foundation or Chapter logos provided for that purpose.  

 Leadership must be aware of the potential for undue influence over a member’s 
decision to attend these events.  Communications may advertise the event but 
should NOT include terms like, “I highly encourage you to attend.”  

 

Final Thoughts 
A focus on ethics in Foundation and Chapter events and activities will preclude most 
problems.  

 Seek advice from command ethics advisor and other senior officers – ask before 
you act. 

 Take care how you show members and senior officers in photos and/or social 
media.  

 Make it clear that your Chapter and the Foundation are not endorsed by the 
government.  

 Do not utilize government equipment or facilities to conduct Chapter business.  

 Be careful of interactions with contractors that have business currently with the 
US government.  

 Be careful to ensure donations to other organizations are aligned with the 
Foundation’s mission and comply with 501(c).3 limitation that could compromise 
the Foundation’s tax-exempt status. 

 
Note: This is not a legal opinion.  This guide is designed to be a quick reference that 
highlights frequently asked ethics questions about Foundation events and activities.  
Active duty members with ethics questions should first consult their command Judge 
Advocate General (JAG) or Office of General Counsel (OGC).  Their job is to advise 
personnel on accomplishing their goals without violating the standards of conduct.  This 
information does NOT take the place of that consultation. 
POC: Chapter Relations Committee Chair, CAPT (ret) William R. Fenick, 
William.fenick@gmail.com 
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