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Introduction

This document sets some initial guidance to Chapter for 2025. The intent is to provide expectations to Chapters
regarding financial and policy guidance as well as key suspense dates. Semi-annually, the Foundation provides
guidance’s to assist Chapters in the Foundations requirements to maintain its 501(c)(3) and tax exempt status.

This is a semi-annual communication to Chapter leaders to provide expectations on financial policy as well as
operating guidance. There are links below to each topic and they also can be accessed on the Foundation’s website
under Documents and Instructions for Chapters

Topics
This initial guidance for 2025 includes the following topics:

Annual Signed Chapter Bylaws Compliance

2024 Chapter Financial Reports

Chapter Fundraising and Revenue Policy Reminder

Chapter Operations Guide (2023 Update)

2025 Chapter Presidents Call Schedule

2025 Chapter Birthday Balls Support

Chapter of the Year / Volunteer of the Year Nominations (for 2024 achievement, nominated in 2025)
New Foundation and Chapter Websites

Annual Signed Chapter Bylaws Compliance

The Foundation requires annual signed Bylaws by each chapter, or any time the Chapter President or
officers turnover. All Chapter Officers need to sign the annual bylaw compliance. Please, no military
digital or electronic signatures. The Chapter Bylaws template can be found here.

2024 Chapter Financial Reports
The Foundation requires each chapter to submit an annual Financial Report to the Foundation. The

Financial Reports are due by February 15th each year, for the previous year (i.e., we need your 2024
Chapter Financial Reports by 2/15/2025).
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https://navysupplycorpsfoundation.org/programs/chapters-program/#tab-a57261393719332146c
https://navysupplycorpsfoundation.org/wp-content/uploads/2024/01/NSCF-Chapter-Bylaws-Template-Revised-Dec-2024.docx

The Foundation also requires your 2024 statement copies of each Chapter’s Checking Account and
Savings Account. The chapter finances are rolled into the Foundation’s Financial Reports and reported
to the IRS. The Chapter Financial Report template can be found here.

The Financial Reports and Statements can be uploaded to the Foundation’s portal here. Please have
Chapter Treasurer’s request access to the portal using the link.

Chapter Fundraising and Revenue Policy Reminder

Just a reminder to adhere to the Foundation’s Fundraising and Revenue policy. This policy serves to
inform Chapters of how best to operate a Chapter under the Foundation nonprofit construct in today's
Non-Federal Entity (NFE) environment.

The Foundation extends its tax-exempt status to its chartered Chapters with the provision that none of its
affiliates engage in any kind of behavior or activity that will jeopardize the Foundation's federal tax
rulings. To this end, all Chapters should strive to comply with the requirements necessary to maintain the
Foundation's Tax Exempt and 501(c)(3) status. The Chapter Fundraising and Revenue Policy can be
found here. Also please review the Foundation’s Ethics Guidance.

Chapter Operations Guide

Please take some time to review the guide as it provides guidance and procedures for all Foundation
Chapters. The Guide empowers Foundation Chapters to execute the Foundation’s mission in a consistent
and standardized manner commensurate with the Foundation’s 501(c)(3) tax exempt status limitations.
Please also ensure your Chapter Officers are aware of the Chapter Operations Guide. The Chapter
Operations Guide can be accessed here.

In 2024, the Foundation updated the Chapter Operations Guide to provide more guidance to Chapters on
Birthday Balls. The Chapter Birthday Ball Guidelines can be accessed here.

2025 Chapter Presidents Call Schedule

Quarterly, the Foundation hosts a Chapter Presidents Call which is open to all Chapter Officers, but
primary directed to the Chapter Presidents. The Call is on Zoom and meeting invitations and reminders
are sent out in advance of each call. For 2025, the Chapters Presidents Call Schedule is:

February 19", 4:00pm eastern
May 21%, 4:00pm eastern
August 20", 4:00pm eastern
November 15, 4:00pm eastern
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https://navysupplycorpsfoundation.org/wp-content/uploads/2025/01/NSCF-NAME-Chapter-YYYY-Financials-Template-Annual-Financial-Statementnscf-from-rev-Jan-2025.xlsx
https://drive.google.com/drive/folders/1Uxi-gkVmktirY3wm1E06Wk1dc1G3QVGb?usp=sharing
https://navysupplycorpsfoundation.org/wp-content/uploads/2025/01/NSCF-Chapter-Revenue-and-Fundraising-Policy-Revised-2024.pdf
https://navysupplycorpsfoundation.org/wp-content/uploads/2025/01/NSCF-Chapter-Revenue-and-Fundraising-Policy-Revised-2024.pdf
https://navysupplycorpsfoundation.org/wp-content/uploads/2024/01/NSCF-Chapter-Operation-Guide-2018-Ethics-Guidelines.pdf
https://navysupplycorpsfoundation.org/wp-content/uploads/2024/01/NSCF-Chapter-Operation-Guide-2022_Final-Jan-2023.pdf
https://navysupplycorpsfoundation.org/wp-content/uploads/2024/01/NSCF-Chapter-Operation-Guide-2022_Final-Jan-2023.pdf
https://navysupplycorpsfoundation.org/wp-content/uploads/2025/01/NSCF-Chapter-Birthday-Ball-Guidelines-Final-2024.pdf

2025 Chapter Birthday Ball Support

Similar to the Birthday Balls in 2024, we are asking for your support at your Birthday Balls for the
Foundation. The Chapters are the face of the Foundation and the Supply Corps Birthday Balls are great
opportunities to increase the awareness of the Foundation for all Supply Corps Officers. As you plan and
coordinate for your Birthday Ball celebrations in 2025, the Foundation is asking for your support to
provide a small amount of time in your Birthday Ball Program for a Foundation Board Member to say a
few words on behalf of the Foundation.

The remarks will be brief and only about Sminutes. We have planned for a senior Board Member to
attend each Chapter Birthday Ball. We would ask that the Foundation Board Member remarks be placed
in the program after all ceremony honors and upfront in the program before dinner is served.

Chapter of the Year / Volunteer of the Year Nominations (for achievement in 2024, nominated in 2025)

The Foundation’s Chapter-of-the-Year Award recognizes Chapters who have enjoyed an exceptionally successful
year with respect to the NSCF mission to provide programs and services in support of the Navy Supply Corps
Community and promote its heritage and traditions. Chapters perpetuate the legacy of values, traditions, and
history of the Navy Supply Corps throughout the lives of members in the Supply Corps Community—engaging
local officers and their families in professional development, community involvement, charitable endeavors, and
social interaction.

The NSCF Volunteer-of-the-Year Award recognizes high impact Chapter Volunteers whose outstanding
contribution to their Chapter has been critical to the Chapter’s success, with respect to the NSCF mission to
provide programs and services in support of the Navy Supply Corps Community and promote its heritage and
traditions.

More informational both the CoY and VoY can be found here. 2025 Nominations are open for achievement in
2024 and the deadline to submit nominations is April 1st, 2025. Please use the following links to submit
nominations: CoY and VoY.

New Foundation and Chapter Websites

The Foundation was thrilled to unveil our brand-new website designed to elevate Chapter and Member experience
with the Navy Supply Corps Foundation. There are a lot of features with the new website and chapter websites.
But focus on making content changes and not the settings. Additionally, start with updating your contact page and
then calendar and new information.

It’s critical that all Chapter Web Admins watch the tutorial training videos. The password to access the tutorial
videos is NSCF2023. For training, it's important that you (and the Chapter Web admin) watch he tutorial videos.
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https://navysupplycorpsfoundation.org/programs/chapters-program/#tab-e718e44e4438ca436b7
https://forms.gle/TuMeFnj2ZLZGRfrT8
https://forms.gle/FtyMP5iUTWtKgzxW9
https://navysupplycorpsfoundation.org/
https://navysupplycorpsfoundation.org/tutorials/

For Website updates, stick within Template (Home, Our Chapter, News, Events, Gallery). Also, ensure Chapter
contact information does not contain any military emails or military phone numbers. Additionally, do not put any
personal emails (i.e., Gmail, Yahoo, AOL, etc.) on Chapter websites. Instead, use
Info@NavySupplyCorpsFoundation.org or chapter functional email such as
hawaii@navysupplycorpsfoundation.org. This policy is to prevent spoofing and spamming of both the Foundation
and Chapters.

Any questions or issues on the 2025 Guidance to Chapters can be directed to Dan Pionk, Executive Director Navy
Supply Corps Foundation, at Daniel.Pionk@navysupplycorpsfoundation.org or (202) 956-8228.

Sincerely,

Pl pP A

Daniel R. Pionk
CAPT, SC, USN (Ret.)
Executive Director
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